COVID -19 HANDBOOK
2020-2021 School Year

Disclaimer: This is a fluid document, that may require revisions depending on situations that arise during the school
year. This document was created cooperatively by members of the N
 ewcomerstown Board of Education, Administration,
Newcomerstown Teachers’ Association and the Newcomerstown Classified Association.

●

The following document fulfills requirements set forth by the passing of HB 164.

Initially adopted by the Newcomerstown Board of Education on: July 23rd, 2020.
Revised: 10-28-2020
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OVERVIEW OF LEARNING OPTIONS FOR STUDENTS
**Based on the County Health Dept. Issued COVID-19 Conditions**
While it is our hope that school be as normal as possible for our students, we do have to prepare multiple
learning options for our students. Learning options will follow state and local recommendations as listed
in detail on page 4. W
 e will begin the 2020-2021 School year following the GREEN format.
LEARNING OPTIONS ARE:
A. FACE to FACE Learning (in school buildings) * see formats below
B. Remote Learning (at home)
A: F
 ace to Face Learning will follow one of two formats:
❏ GREEN - School will be 5 days a week (4 Days face to face and 1 Digital Day)
❏ Monday will be ALL DIGITAL, students will remain at home for learning.
❏ YELLOW - Blended Schooling will take place (A/B Groups, 2 Days Per Week)
❏ Monday will remain an ALL DIGITAL learning day.
❏ Procedures will be followed as outlined in Remote Learning Plan: GREEN
❏ Tuesday/Wednesday will be group A (face to face)
❏ Thursday/Friday will be group B (face to face)
❏ Students will be grouped together by families, so members of the same family will
attend face to face school on the same day.

Monday

Tuesday

Wednesday

Thursday

Friday

Group A

ALL REMOTE

Face to Face

Face to Face

Remote

Remote

Group B

ALL REMOTE

Remote

Remote

Face to Face

Face to Face

IF District Conditions constitute a RED format, Face to Face Learning will be suspended:
❏ RED - Remote Learning (Teachers report to work, students do NOT report to school)
❏ Teachers/Students follow the “Remote Learning Plan” as outlined in GREEN
❏ ALL students are Remote Learners.
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REMOTE LEARNING OPTION
❏ NEVSD will offer Remote Learning for parents who do not wish to send their child to
school.
❏ NOTICE: R
 emote learning option requires that, if at any point in the year, you decide to return to
FACE to FACE instruction, you will not be permitted to return to Remote Learning.
❏ If unforeseen circumstances arise, those will be handled on a case-by-case basis, by
school administrator(s).
❏ NEVSD Administration and staff will make every effort to create a digital option for the majority of
courses offered.
❏ Understanding that some higher level courses such as Spanish I, Advanced Sciences,
Mathematics, and English Language Arts may require students to be in the physical
buildings.
❏ Digital Students will be given a “class schedule” and will be expected to:
❏ Log-In/Communicate with instructors daily.
❏ Being an active participant in class and/or daily activities counts for attendance.
❏ Follow all class requirements and deadlines for academic work.
❏ Grading will follow current Board Policy for each individual school.
❏ Students will be assigned letter grades for classwork completed on-line.
❏ As much as possible, academic content will be parallel to in-class content, making for a
smooth transition back to traditional school.
❏ For more details on REMOTE LEARNING, see the NEVSD Remote Learning Guide on pg. 9

8

DIGITAL DISCIPLINE
**In an effort to maintain a safe learning environment, NEVSD will be requiring all parents requesting digital
classes, to agree to the following “Digital Discipline Code of Conduct**
(See Digital Conduct Form)
❏ Any disruption to the digital academic setting may result in the assignment of the following
consequences, whether the offense is verbal, written, or implied:
❏ Offense #1 - Warning and Phone Contact w/ Parents by Teaching staff.
❏ Offense #2 - Denial of On-Line class access for 1-3 days or sessions.
❏ Offense #3 - Denial of On-Line class access for 3-5 days or sessions.
❏ Offense #4 - Denial of On-Line class access for 5-10 days
❏ Offense #5 - Removal of On-Line access for the remainder of the grade term, with academic grading
frozen from the day of the last consequence.
❏ Building Administration reserves the right to skip the levels of consequences based on the severity of the
infraction.
❏ All Physical school code of conduct language applies.
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NEVSD REMOTE LEARNING GUIDE
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MASK/FACIAL COVERING POLICY
❏ All students will need to have a mask on person.
❏ Students in grades K through 12 are REQUIRED to wear a face mask. Please see the link. Scroll
down to “Latest Developments” for updates regarding facial coverings in school:
https://coronavirus.ohio.gov/wps/portal/gov/covid-19/home
❏ Students will be allowed “mask breaks” when sitting at their desks and maintaining social
distancing. They will be required to mask when they are in motion such as traveling to class or
lunch or getting up out of their seat in the classroom.
❏ All students will need to have a documented medical exemption for masks. A face shield will be
worn when appropriate. T
 he face shield will need to come across the sides of the face and below
the chin.
❏ Mask guidelines are directives from the CDC and state authorities as well as in consultation with
the Health Department to meet the safety of our students, staff and community.

SANITATION EFFORTS
❏ Sanitation
❏ Desks will be sanitized between each class session where new students enter the room.
❏ Each room will be disinfected at the end of each school day by custodial staff.
❏ Multiple Hand-Sanitizer stations will be located throughout each building.
❏ Handwashing will be encouraged multiple times throughout the day for students and staff.
❏ High traffic areas:
❏ Sanitized throughout the school day by school staff.
❏ Disinfected after each school day by custodial staff.
❏ Playgrounds:
❏ After every recess equipment will be wiped down.
❏ School buses:
❏ Sanitized after each route (Morning & Afternoon).
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Communications when a staff member/student has been diagnosed with a COVID-19 positive case
❏ The health department will notify the district of positive cases as well as any contact tracing needs.
❏ The school district will report all positive cases reported to the school to the local health
department per the governor’s director.
❏ The health department will be providing guidance on a case by case basis. Please understand that
any and all of the information below is subject to change by the Health Department and/or CDC.
❏ Staff notification will follow as appropriate.
❏ The school district will cooperate with the Health Department’s work in contact
tracing (anyone within 6 feet of the positive case for 15 minutes or longer).
❏ A
 10-day quarantine will be required of any staff member/student who tests or is presumed positive
with COVID-19. The staff member/student will need to stay home 10 days, be fever free for 24 hours
without the use of fever reducing meds and have symptom improvement OR provide a doctor’s
release. If in quarantine, you will not return until you are released from quarantine by the Health
Department.
❏ Exemption from school will also include anyone who lives in the same residence as a person who
has tested positive or is exhibiting symptoms of COVID-19 therefore they would not be able to
attend school during this time if the family is placed under quarantine. They would not be able to
return until released from quarantine by the Health Department with a note or communication
within the school/health department.
❏ Parents/Staff will be responsible for assessing their child prior to the return to school. If the student
or staff is fevered or symptoms have not improved, they will not be able to return to school until
that occurs. If placed in quarantine, students/staff will not return until removed from quarantine by
the Health Department.
Staff/Student health issues that are NOT diagnosed as COVID 19
❏ If a student or staff member is sent home with symptoms of COVID - they will be expected to stay
home for 10 days OR until a doctor note is provided with a return date/release as well as symptom
improvement and fever free for 24 hours without the use of fever reducing medication.
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Staff/Students who become ill at school
❏ Students who show symptoms of a possible COVID-19 case will be supervised in a separate room until
their guardian or emergency contact can pick them up. Staff will be required to wear PPE in the
isolation room (gown, mask, gloves and face shield).
❏ If a student goes home sick, the flow chart provided by the Tuscarawas County Health Department

(http://www.tchdnow.org/covid-19.html) based on CDC guidelines will be utilized. 1 high risk or 2
low risk symptoms will be the guidance for sending sick students home.
❏ Quarantined persons are required to remain home until released from the health department.
❏ Anyone exposed to a positive COVID case will be contacted by the Health Department by phone, not
the school district.
❏ Staff will be sent home by administration if exhibiting symptoms of illness in relation to the algorithm
mentioned above.
❏ If a staff member or student is ill, they need to stay home. That individual should not be in school when
not feeling well under these circumstances.
❏ See Student Illness Form on Page 17.
❏ Your child needs to be kept home when not feeling well. They should not be sent to school with
medication provided in the morning such as Tylenol or Ibuprofen.
❏ You will be required to provide a minimum of 3 emergency contacts who are available during

the school day for phone calls in regards to your child and their needs. If you or one of your
contacts is notified of illness with your child, they will need picked up immediately.

STUDENT TRAVEL OUT OF STATE (VACATIONS)
❏ If traveling to/returning from a state that is listed on the ODH travel quarantine list, your child
MAY be unable to attend school for 14 days. T
 his will be based on current local and state guidance
being issued to schools regarding out of state travel. This may also be applicable, if the advisory
changes while you are in the state. The Ohio Department of Health updates this chart weekly based
on state population and 15% or more positive cases of COVID.
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TRANSPORTATION
❏ Newcomerstown Ex. Village School District students who use school transportation, WILL BE
REQUIRED to wear a face covering/mask.
❏ Refusal to cooperate with District guidelines, will result in the refusal of transportation.
❏ NEVSD will make every attempt to:
❏ Seat siblings or those in the same household together.
❏ Maintain the most distance possible during transportation.
❏ Seating charts will be required. (contact tracing)
❏ In the event State policies require school districts to use alternative schedules the district
may adopt minimum requirements for transportation to reduce the number of students who
are eligible for school district transportation.
❏ “Bus Cards” allowing students who normally do not ride on school transportation, will be
suspended until further notice.
VISITORS TO SCHOOL
❏ Visitors are generally discouraged from being in school district facilities. If your child is sent home,
you will buzz in and wait outside for your child to be brought to you.
❏ Discipline Hearings / Complaint Visits may be requested to be held at:
❏ Board of Education Offices - 702 S. River Street, Newcomerstown.
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FOOD SERVICE
** All Schools will offer food service.
Logistics will be determined by each school in compliance with Health Department based on:
❏ GREEN- F
 ood service as normal from the cafeteria (physical distancing apply in cafeterias, or other
designated eating areas.)
❏ No self-service
❏ Individual condiments
❏ YELLOW - Food service as below
❏ 50% capacity/occupancy of the school cafeteria
❏ No self-service
❏ Individual condiments
❏ RED - Food Service will be pick up and delivery
❏ Students will be asked to maintain physical distancing while in the cafeteria.
❏ Lunch Lines will be marked for proper distancing
❏ Table seating will be marked for best possible distancing.

RECESS (PK-5)
❏ N.E.V.S.D. will make every effort to maintain consistency with other safety procedures.
❏ This may mean that the district may limit student access to certain pieces of playground equipment
and restrict activities that are “high touch” and difficult to clean or maintain social distancing.
❏ Schools will work toward “structured” recess activities such as nature walks that limit students’
physical contact with others.
❏ Students will wash/sanitize their hands after recess.
❏ Students will not be required to wear masks to recess at this time.
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brian.collins@staff.nctschools.org
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seth.corder@staff.nctschools.org

TRANSPORTATION OPT OUT FORM
(This form is only for parents who are eligible for Newcomerstown Schools’ Bus Services)
The Newcomerstown Transportation department is committed to providing safe transportation for all
students. We will make every effort to maximize seating space when possible.
As stated in our COVID handbook, Newcomerstown Exempted Village School District students who use
school transportation, WILL BE REQUIRED to wear a face covering/mask.
In an effort to gain accurate information regarding bus seating, we ask parents of children who ride a
school bus to fill out the form below if you are choosing N
 OT to allow your child to ride a school bus.
If you are choosing N
 OT to utilize Newcomerstown Bus Services, please fill out the bottom portion of this
form and return it to your child's school by August 1, 2020.
ONLY RETURN THIS DOCUMENT IF YOUR CHILD WILL NOT BE RIDING THE BUS
__________________________________________________________________________________
My child will NOT be riding the school bus for the 2020/21 school year. I understand that I will be
responsible for transporting my child to and from school.
Student Name: _______________________________________

Entering Grade: ______

School Building: _____________________________________
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Parent/Guardian Signature: __________________________________ Date: ___/___/2020
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STUDENT ILLNESS FORM
Dear Parent/Guardian,
Student Name: ____________________________
Date: _________________
Your student was seen in the office today for: ___________________________.
If your child is sent home from school due to symptoms of COVID, they will need to stay home for 10 days OR
follow up with their physician and obtain an excuse from the doctor to return earlier than the 10 days. Your child
should not return to school until they are either home for 10 days as well as fever free for 24 hours without fever
reducing medications and symptoms improving, OR a doctor’s note releasing them to school.
Parent Signature: ________________________________________
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Symptom Checklist for Sick Students
_______ Fever over 100.0
_______ Cough
_______ Sore Throat
_______ Shortness of breath or difficulty breathing
_______ Fatigue
_______ Chills
_______ Muscle or body aches
_______ New loss of taste/smell
_______Nausea or vomiting
_______Diarrhea
_______ Headache
_______Congestion or runny nose
If your child is experiencing any of these symptoms - they will not be able to come to school. Please keep them home and monitor them
closely. They will need to stay home for 10 days as well as their symptoms will need to be improving, and they are fever free for 24 hours
without the use of fever reducing medications OR they have a doctor’s note allowing their return.
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